SYSTEMS LTD

Terms & Conditions of Use for eHire Recruitment Platform

Effective Date: 4" November 2025
1. Introduction

Thank you for your interest in joining LIT Systems Limited (“LJT”, “we”, “us”, or “our”).
These Terms & Conditions (“Terms”) apply to all applicants (“you”) engaging with our
recruitment process through the eHire platform. By applying for a position and
participating in any stage of our recruitment process, you agree to these Terms.

2. Purpose of Data Collection and Use

By submitting your application and participating in the recruitment process managed
through eHire, you authorize LJT Systems Limited to collect, use, and process your
personal data—including all forms of media (documents, voice, and video recordings)—
for the sole purpose of assessing your suitability for employment with us.

3. Types of Data Collected

We may collect and process the following types of personal data during the recruitment
process:

¢ Personal details (name, contact information, work history, education, etc.)
¢ Documents (CVs, cover letters, references, certificates)

e Audio and video recordings (including responses to interview questions)
 Notes and assessments made by our recruitment team

Upon selection for a position at LIT Systems Limited, and depending on the role applied
for, we may require additional personal documentation, such as a passport or driving
licence, to conduct DBS checks.

4. Consent
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By applying for a role and accepting to join the recruitment process managed through
eHire, you explicitly consent to:

e The collection, use, and processing of your personal data as described in these
Terms.

¢ The use of all submitted media (documents, voice, video) for recruitment
purposes.

e The storage and handling of your data by LJT Systems Limited as outlined below.
5. Data Access and Confidentiality

e Your personal data will be accessed and processed only by the recruitment team
of LJT Systems Limited and those directly involved in the recruitment for the
specific vacancy you have applied for.

¢ We will not share your data with any third parties except as required by law or
with your explicit consent.

6. Use of the eHire Platform

e You agree to use the eHire platform solely for the purpose of participating in the
recruitment process.

e You are responsible for ensuring the accuracy and completeness of the
information you provide.

e Stage Two Interview: By participating in the asynchronous video interview (Stage
Two), you consent to the recording and storage of your responses for assessment
by our recruitment team.

7. Data Retention

e Ifyour application is unsuccessful, your personal data will be retained for six (6)
months from the date of the last update to your application, unless you provide
explicit consent for a longer retention period.
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If you are recruited, all data relating to your application (in all media forms) will
be downloaded and transferred to your employee file, where it will be retained for
six (6) years in accordance with applicable UK employment law.

After the relevant retention period, your data will be securely deleted or
anonymized.

8. Your Rights

You have the right to:

Request access to your personal data held by us.
Request correction of any inaccurate or incomplete data.

Withdraw your consent at any time (note: this may affect your ongoing
application).

Request deletion of your data, subject to legal and contractual obligations.

For any data-related requests, please contact: Careers@ljtsystems.co.uk.

9. Liability

LJT Systems Limited is not responsible or liable for any misinformation,
inaccuracies, or errors in the information or media (including documents, audio,
and video recordings) that you provide during the recruitment process.

LJT Systems Limited is not liable for any loss, damage, theft, unauthorized
access, or any other incident affecting your data, except as required by
applicable law.

You are responsible for ensuring the accuracy and completeness of all
information and media you submit through the eHire platform.

10. Equal Opportunities & Non-Discrimination
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LJT Systems Limited is committed to providing equal opportunities in recruitment and
employment. We do not discriminate on the basis of age, disability, gender, race,
religion, sexual orientation, or any other protected characteristic. All applications are
assessed solely on merit and suitability for the role.

11. Right to Withdraw or Update Application

You may withdraw your application or request updates to your personal data at any
stage of the recruitment process by contacting our recruitment team. Withdrawal of
your application will not affect your statutory rights.

12. Automated Decision-Making & Al

Some stages of the recruitment process may involve automated tools or Al (such as the
Recruit Coach module) to assist with screening and assessment. Final decisions are
always reviewed by a member of our recruitment team.

13. Cookies & Tracking

The eHire platform may use cookies or similar technologies to enhance your experience
and for security purposes. For more information, please refer to our Cookies Policy.

14. Platform Availability & Technical Support
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While we strive to ensure the eHire platform is available at all times, we cannot
guarantee uninterrupted access. Technical supportis available during business hours;
please contact careers@ljtsystems.co.uk for assistance.

15. Changes to These Terms

We may occasionally update these Terms. If any changes occur, we will notify you by
email from careers@ljtsystems.co.uk. By providing your email address during the

application process, you agree that we can contact you there both during your
application and for as long as we retain your data. By continuing to use the platform,
you accept the revised Terms.

16. Governing Law & Jurisdiction

These Terms are governed by the laws of England and Wales. Any disputes arising from
your use of the eHire platform will be subject to the exclusive jurisdiction of the English
courts.

17. Contact & Complaints

If you have any questions or wish to make a complaint about the recruitment process or
your data, please contact our recruitment team at careers@l|jtsystems.co.uk. We aim to
respond to all complaints within 30 days.

18. Safeguarding

LJT Systems Limited is dedicated to ensuring the safety and welfare of all applicants,
including children, young people, and vulnerable adults. We are equally committed to
safeguarding the wellbeing of our clients. Accordingly, if your application or the position
you seek involves regulated activities or responsibilities related to safeguarding,
additional background checks may be conducted in compliance with applicable laws.

V1 LJT Systems Limited 5



SYSTEMS LTD

Terms & Conditions of Use for eHire Recruitment Platform

Any safeguarding concerns may be reported confidentially via email to
careers@ljtsystems.co.uk.

By submitting your application and participating in the recruitment process through
eHire, you confirm that you have read, understood, and agree to these Terms &
Conditions of Use.

V1 LJT Systems Limited 6



